
[image: image1.jpg]


 
Returns Form

	Charity Information

	Registered Name of Charity
	

	Registered Charity Number
	

	Address


	

	Name of Contact
	

	Email address
	

	Tel number
	


	Ticket and Fundraising Information

	Number of tickets sold
(please enclose all ticket stubs in number order)
	

	Number of unsold tickets enclosed

(you must return all unsold tickets to the FSI)
	

	Money raised from tickets sold (tickets sold x £2)


	£

	Comments: 



	Payment details (by cheque, bank transfer or cash deposit)

	Cheque 
(One cheque for the full fundraising amount from your charity. Please enclose the cheque with this form.)

	Cheque Number
	

	Date on cheque
	

	Name on cheque 
(please write your charity name on the back of the cheque)
	

	Bank transfer/ cash deposit 
(please enclose proof of payment with this form)

	Date of transfer/ deposit
	

	Reference Name (please use your charity name)
	

	Comments:



Please complete the checklist on the following page before returning this form to the FSI.

CHECKLIST
	
	I’ve checked that there are contact details on every ticket stub



	
	I’ve counted and put the ticket stubs in number order



	
	I’ve counted and put all unsold tickets in number order (if any left)



	
	I’ve fully completed my returns form (above)



	
	I’ve enclosed:

1. Sold ticket stubs 

2. Unsold tickets

3. Cheque or proof of payment for the full amount (one cheque or transfer please)

4. The returns form

	
	I’ve emailed my completed Offline Ticket Record (excel spreadsheet) to cardraw@thefsi.org 



	
	I have filled in the online survey to give feedback on the Great Big small Charity Car Draw. Please do    

this from a link at www.smallcharitycardraw.co.uk  

	
	I have posted these to Car Draw, The FSI, Ingestre Court, Ingestre Place, London, W1F 0JL to arrive by 30thth SEPTEMBER 2011


This form is available on the FSI website www.smallcharitycardraw.co.uk  
	Please return unsold tickets, sold ticket stubs, money raised, and a Returns form (enclosed) to the FSI at: Car Draw, The FSI, Ingestre Court, Ingestre Place, London, W1F 0JL by 30th September 2011.
Please make cheques payable to: The Foundation for Social Improvement.

Please remit money into: 

Lloyds TSB Bank plc

Account name: The Foundation for Social Improvement

Account number: 00089903

Sort code: 30-98-71

Please use your charity name as the payment reference and then photocopy the receipt of deposit and attach to the Returns Form. 

If you do not send back sold ticket stubs and/or money raised by 30th September 2011, ticket numbers will not be entered into the draw and therefore the sale is null and void and you must reimburse buyers. 

For legal reasons, the FSI must remit all ticket sale money into the car draw bank account before drawing the winning ticket. When the ticket is drawn, 95.2% of ticket sales (in direct proportion to how many tickets a charity has sold) will be sent back to the charity. The 4.8% is to cover costs and fees. 
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